
Rental Bicycle 
Application Manual



1. Application for rental bicycle(1/3)
 ※ Myservice → Facilities → Application → Bicycle rental Application
 ① Select(Apply for Rent) → ② Click(View) → ③ Click(New)

① ②
③2024



1. Application for rental bicycle(2/3)

① Select(Rental Category) and (Bicycle Type)→ ② Click(Save)→ ③ Click(Apply) → 
④ Click(Confirm)

②Click the save button
Save selection function
③Click the apply button
* If you wish to cancel your booking, please call 
2127 or email (isub@gist.ac.kr). 

② ③

① Lease classification : Choose between private rental  and joint lease
 Bicycle type : Choose from new or use

④ Click OK button

①

① Click new button
When applying for joint rental, the joint user must enter and save
Co-users are recommended for 2 or more and 4 or less

2024

2024

202409-00010



1. Application for rental bicycle(3/3)

① Check the reservation status(Request for Reservation)

Booking status confirm
 (in progress → booking apply) 

2024

2024202409-00010 2024-09-02 월



Rental Bicycle Return Manual



 Bicycle Return Manual(1/3)

1. Select rental year
2. Return application
3. 4.  Enter ID/name, Search
5. Click rental application  
   inquiry              

6. Click Return date

   
 7. Click deposit bank and 
    Payee

 8. In Case of joing rental
    Check all return

①               ②                       ③                                           ④

⑤

⑥

⑦

⑧

Myservice-Facility-Bicycle Management 

2024



Bicycle Renturn Manual(2/3)

Myservice-Facility-Bicycle managment

 ③                         
①    ② 

 1. Click Save
 2. Click to apply
 3. Print deposit refund
     application form

※ other imformation
1. Bring your bicycle and a 
 copy of the deposit refund
 Application form and 
 Submit it to the retrun
 location below

2. Bicycle return location
 and schedule information
-Venue: Central Warehouse
 (W13)
-Date and time:10:00-11:30
 On the last Friday of every
 month

2024



For inquiries, please contact us 

By phone(T. 2127) or

 e-mail(bumjin0926@gist.ac.kr)

Thank you
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